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Changes to Maricopa County Retirement Reporting 
2.X Users 

 
 
The first step is to create new benefits for your retirement buybacks.  These 
were originally created as deductions in the system and had a special description 
and payee (ARBB1 DIRECT DEPOSIT DEDUCTION).  You will now need to set 
up new master records equal to the most buybacks that one employee currently 
has.  When you create these records you will mark them as benefits, which will 
display a Retirement Buy-In checkbox.  Below is an example of a new buyback. 
 
Go to Payroll | Maintenance and Utilities | Master Deductions and Benefits 
 

 
 
These new benefits can be created and assigned to employees now.  Just be 
sure to keep them “inactive” until the county has advised you to turn them on. 
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Assign the new buyback benefits to employees but keep them inactive until 
notified by the county schools office. 
 
Go to Employee Master | Benefits 
 

 
 
 
Input new retirement account number.  If you don’t have this number you can get 
it by contacting the county schools office. 
 
Payroll | Maintenance and Utilities | Retirement 
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After you have completed normal payroll processing, open the Arizona Report 
Generator and click on State Retirement Reports.  Select the appropriate pay 
cycles and pay periods that you wish to include in the retirement reporting for the 
period.  Run all three reports:  State Retirement Report, State Retirement 
Deduction Buy-In, and State Retirement Contribution Summary. 
 

 
 
When you have finished running the reports, select the fourth option and create 
the retirement file.  The default drive is (A:\) but you can change this to whatever 
local or network path you wish to use. 
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after the save/recalculate 
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for ach deposit: 
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